Duck/McMahan: Basics of Communication

Instructor’s Resources


Chapter 12: Developing a Public Presentation
Internet Resources

The following material is also provided on the Companion Study Site at www.sagepub.com/bocstudy.
1. Website Name: Microsoft

Website URL: www.microsoft.com
Description: Outlining and organization is one of many skills that can be improved through the use of electronic technologies!  Most of you are probably familiar with word processing programs (e.g., Microsoft Word) that have outlining functions embedded within.  Use the “help” menu to set up a standard outline that will help you arrange your information in a way that will be consistent with the principles of balance and unity.

2. Website Name: Inspiration Software, Inc. 

Website URL: www.inspiration.com
Description: Also, Inspiration provides a software program that allows you to create a visual map of your evidence and arrange it according to an effective structure.  A free trial version is available for download.
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